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1.00611 1€ MoJI0KEHMUSI.

1.1. Hacrosimiee [losioskeHre o mopsijike BBIAAYH, 3aMOTHEHUH, XPAHEHUH B Y4ETE CBUACTEIHCTB 00
OKOHYAaHUU aBTOILIKOJIKI (fajiee 1o TekcTy — [losoxkenue) pa3paboTaHo Ha OCHOBAHUU:
- ®epepanpHoro 3akoHa ot 29.12.2012 roma No 273-03 «O6 obpazoBanuu B Poccunickon Deneparmmy;
- YcraBa ABromikosibl «/JHOK» (nanee no texcty — YupexaeHue).
Hacrosmee [lonoxxeHnue periiaMmeHTupyer:

¢ [IpaBmiia BeIJaYU CBHIIETEIHCTBA 00 OKOHYAHUH Y UPEIKICHHS,

e TpeboBanus k hopMme, 3aMOTHEHUIO, OPTAaHU3AIMH yYeTa U XpaHEHUs OJIaHKOB

JOKYMEHTOB 00 00pa3oBaHUM.

2.Bbiga4ya CBUAETEJLCTB 00 OKOHYAHUHU YUpeKaeHH .

2.1. CBuaeTenbcTBO 00 OKOHYaHHUU BBIAAIOTCS BBITYCKHUKAM Y UpeKJIeHHsI, OCBOMBIIMM 00pa30BaTEbHYIO
MIPOrpaMMy B IIOJTHOM 00OBbEME U YCIIEIIHO MPOLIEIINM HTOTOBYIO aTTECTALIMIO B YCTAHOBJIEHHOM IOPSIKE.
OcHoBaHMeM ISl BbIJJaUW CBUAETEIBCTBA SBISETCS dK3aMEHAIIMOHHBIN MPOTOKOJ U IPUKa3 AUPEKTOpa
VYupexieHus 0 BBIITYCKE TPYIIIHI.

2.2. CBUIETENBCTBO BBIJACTCS MO/ IMYHYIO OAMUCH BBITYCKHUKY YUpEXICHUS MPU MPeIbIBICHUN UM
JIOKYMEHTA, YIOCTOBEPSIONIETO JTUYHOCTD, JIMOO POIUTEIAM (3aKOHHBIM MTPEJACTABUTENSIM) HA OCHOBAHUHT
JOKYMEHTOB, YI0CTOBEPSIOIINX UX JINYHOCTD, JINOO HHOMY JIUIlY HA OCHOBAaHUH JJOKYMEHTA,
YI0CTOBEPSIONIETO JUYHOCTD, U OPOPMIIEHHOM B YCTAaHOBIIEHHOM IMOPSJIKE JOBEPEHHOCTH.

2.3. Iyt perucTpanyy BeIIAHHBIX CBUIETEIBCTB B YupexkieHNH BeaeTcs JKypHan peructpanuu
JIOKYMEHTOB 00 OKOHYaHUHU 00y4ueHHUs B YUpexAeHUN Ha OymakHOM Hocutene (jmanee XKXypuan).

2.4. XypHan B YUpeKIeHUN COAECPKUT CIENYIOUIUE CBEICHUSA .

- IOPSIAKOBBIA PErUCTPAllMOHHBIA HOMED,

- (pammns, UMs1, OTYECTBO BBITYCKHUKA,

- KaTeropus,

- HOMEP CBUJIETEIbCTBA,

- 1aThl BbIJIAYU CBUJIETEIBCTBA,

- JINYHAs MOANUCH MOJy4aTessl CBUIETEIbCTBA.

2.5. Vcnpasnenus, AOMyHIEHHbIE TPU 3anoiHeHuu JKypHaia, 3aBepstoTCsl JUPEKTOPOM Y UPEkKICHUS U
CKPEIUISIOTCA I1eYaThI0 Y UpPEXKICHHUS.

2.6. XypHan npoLIHYpOBBIBAETCS, IPOHYMEPOBBIBAETCS, CKPEILIAETCA I1€YaThI0 Y UPEXKACHUS U XPAaHUTCS
KaK JOKYMEHT CTPOTOi OTYETHOCTH.

2.7. CBUAETENbCTBA, HE MOJYyYEHHBIE BBIITYCKHUKAMHU B F0J1 OKOHYAHUS Y UPEKICHUS, XPAHATCS B
YupexaeHuu 10 uX BOCTpeOOBaHHUS.

2.8. Ilpu oOHapyxeHUH OMHOOK, TOMYIIEHHBIX ITPH 3aNI0JHEHUU CBUIETEIHCTBA, B [0/l OKOHYAHUS
BBIITYCKHUKOM Y4YpeXACHUS BbIAACTCA CBUJIETEILCTBO HA HOBOM OJIaHKE B3aMEH UCIOpUeHHOro. Brimaua
HOBOT'O CBHJIETEJIHCTBA B3aMEH UCIIOPUYEHHOIO perucrpupyercs B JXKypHaie yuera 3a HOBbIM
pEerucTpaloHHBIM HoMEpOoM. [Ipu 3TOM HaNpOTUB paHee clIeTaHHOM 3alMCH PErUCTPALlMOHHOTO HOMEpa
JIeJIaeTCs IOMETKA «MCIOPYEH, AHHYJIMPOBAH, BBIJAHO HOBOE CBUJIETEIBCTBO» C YKA3aHUEM HOBOTO
PErucTpallMOHHOIO HOMEpa CBUAETENIbCTBA, BBIIAHHOIO B3aMEH UCIIOPUYEHHOT 0.

2.9. YupexxJieHre BblJIaeT JyOJIUKaT CBUJETENbCTBA B CIIy4ae €ro yrparhl, MOpUM (TIOBPEXKAECHUS).

2.10. Beijaua ny0nukata CBUAETENBCTBA OCYIIECTBISAETCS HA OCHOBAaHUH ITMChbMEHHOTO 3asBICHUS
BBIITYCKHUKA WJIU €70 3aKOHHOTO MPEICTaBUTEIS:

- TIPH yTpaTe CBUJIETENbCTBA - C U3JI0KEHUEM OOCTOSATENILCTB YTPaThl CBUJIETENLCTBA, A TAKKE
HPUIIOKEHHEM TOKYMEHTOB, OATBEPKIAIOMNX (aKT yTpaThl (CpaBKH U3 OPraHOB BHYTPEHHUX JIET,
MOKapHOM OXpaHbl, 0OBSABICHUS B Ta3eTe U JPYruX);

- TIpH NIOpY€E CBUAETENILCTBA, IPU OOHAPYKEHUH OINOKH, JOMYIIEHHOUH MPH 3al0JIHEHUH, - C U3JI0KEHUEM
0OCTOSTENILCTB U XapaKkTepa MOBPEkKICHUNH, HCKITIOUAIOMINX BO3MOXKHOCTb JabHEUIIEro UCIOIb30BaHUS
WIN yKa3aHUEM JIOMYIEHHBIX OMIMOOK, C MPUIIOKEHHEM MOBPEKICHHOTO (MCIIOPUEHHOT0) CBUIETENbCTBA,
KOTOpPO€ YHUUTOKAETCS B YCTAHOBJIIEHHOM TOPSIJIKE.

2.11. O Bb1ave nyOnuKaTa CBUJETENILCTBA YUpeKICHUEM H3AaeTcs npukas. Konus npukasa, 3asBieHue
BBIITYCKHHMKA U BCE OCHOBAHUS JUISI BBIIAUM JyOJIMKaTa XpaHATCA B YUPEKICHUU.



2.12. Ilpu BeIgaue qyOIMKaTa CBUICTENLCTBA B JKypHaiie yuera B TEKYIEeM IOy JeaeTCs
COOTBCTCTBYHOIIAA 3allMCh, B TOM YUCJIC YKA3bIBAOTCsA peFHCTpaHHOHHBIﬁ HOMCp OpuruHajia CBUACTCIILCTBA
" JaTa €ro Bbla4H, [IPU 3TOM OTMCTKA O BbIAA4C l[y6JII/IKaTa CBUCTCIILCTBA ACJIACTCA TAKKC HAIIPOTHUB
PEruUCTpalMOHHOTO HOMEpA 3aIllMCHU BbIJIAYX OpUTHHAJIA. Kaxc;[a;l 3aI1ucCh O BbIJJA4YC I[y6JII/IKaTa
CBUJICTEIHCTBA 3aBEPSAETCS MOANUCHIO AUPEKTOPA YUPEKACHUS U CKPEILISETCS MeYaThI0 Y UPEKICHHUS.
2.13. B ciyyae u3MeHeHHs] HAUMEHOBAHHS Y UPEKICHHS TyOIUKAT CBUJICTEIBCTBA BBIIACTCS Y UPEKICHHEM
BMCCTC C JOKYMCHTOM, INOATBCPKAAOIIUM U3MCHCHUC HAUMCHOBAHUA VIIpe)KIleHI/ISI.

2.14. NyOnuKatel CBUACTEILCTB BBIIAIOTCS HA OJIaHKaX 00pasia, JEHCTBYIONIETO B IEPHO OOPAICHUS O
BbIJa4yc IIy6JII/IKaTa, HC3aBUCHUMO OT roaa OKOH4YaHHA BBIITYCKHUKOM y‘-IpG)KI[CHI/IH.

2.15. Pemenue o BbIIa4ye WM OTKA3 B BbIIa4e AyOJIMKaTa CBHCTEIHCTBA IPUHUMACTCS Y UPEKICHUEM B
MECSYHBII CpPOK CO AHA MOoAga4u IMMCbMCHHOI'O 3asABJICHUSA.

3. 3anoJiHeHHe 6JIAHKOB CBU/ETEbCTB.

3.1. baHku cBUJIETENBCTB 3aMOIHSIOTCS Ha PYCCKOM SI3bIKE€ PYKOIMCHBIM CIIOCOOOM IIapUKOBOM pPyYKOH C
MaCTOM YEPHOTO WJIM CUHETO LIBETOB JMO0 C MOMOUIbI0 TpuHTEpa (mpudTom yepHoro 1gera). [Ipu
3aroJHEHUH OJIaHKa CBUETENLCTBA HEOOX0IUMO YKa3bIBaTh CIEAYIONINE CBEACHHUS:
e ouIMaTBEHOE HAa3BaHHUE YUpeXkI€HUS B UMEHUTEIBLHOM IaJIeXKe, COTJIAaCHO YCTaBy YUpexkIeHHUs;
e HalMEHOBaHUE Tropojia (HaCeJIEHHOTO IMyHKTa), B KOTOPOM HaXOAUTCS YUpeXKIEHUE;
® J1aTa BBIIaYH CBUCTEIBCTBA;
e (ammins, UMs ¥ OTYECTBO JIMIIA, IPOIIEIIIEro MpodeccnoHalibHOe 00yueHre (TUIeTcs
MIOJIHOCTHIO B UMEHUTEJILHOM MaJI€’K€ B COOTBETCTBUH C 3alMChIO B MACIIOPTE WIIH
3aMEHSIOIIEM €r0 JIOKYMEHTE).
e HalMEHOBaHHE 00Pa30BaTEIbLHOM MPOrPAMMBIL;
® CpoK 0OydeHHUs Mo 00pa3oBaTEIIbHON MPOTrpaMMe;
® UTOrOBBIE OTMETKH I10 KaXA0MY Y4eOHOMY NpeIMETY WU JUCLUILINHE y4eOHOTo MiaHa
VYupexxaeHus, ¢ ykazaHHEeM KoudecTBa 4acoB. OLEHKH M0 y4yeOHBIM IIpeIMeTaM WIN AUCLHUILUINHAM
IIPOCTABIIAIOTCS c0BaMu. [Ipr 3TOM BO3MOKHO COKpAIlIEHUE CJIOBA B COOTBETCTBUU C ITPABUIIAMU
pycckoit opdorpadun (Hanpumep, yI0BICTBOPUTEIBHO - YI0BI.). JlomyckaeTcs 3anmuch «He
U3ydasICs» 110 OTHOLIEHHUIO K IIpeaMeTaM (IUCIUIUIMHAM) BapuaTUBHON yacTu. Ha ocTanbHbIX
HE3aI0JHEHHBIX CTPOKAX CTaBUTCA «Z».

3.2. B ny0nukare CBUAETEIBCTBA MOCE (DaMUINU, UMEHH, OTYECTBA YKA3bIBACTCS T0Jl OKOHYAHUS H
MOJIHOE HAMMEHOBAHUE TOTO YUPEKICHHS, KOTOPOS OKOHYMII BBIITYCKHUK, CTABUTCS J1aTa BhIIAYN
nyonmukata. Ha OaHke CBUIETEIIBCTBA CIIpaBa B BEPXHEM YTy CTaBUTCS Imtamn «Jlyomukar» 1o
[IAPUKOBOM PYYKOW YEPHOTO I[BETA JIeNIAeTCs 3auCh «J{yOmmukary.
3.3. B cBuzerenbeTBO 00 OKOHYAHUU Y UPEXKICHHSI CTABSATCS ITOAMUCH: HaYadbHUKA Y UPEKICHHS C
noclieayromei nx pacuudpoBKoi (MHUIUABL, (HaMUTTHS).
3.4. B cmyyae BpeMEHHOT'O OTCYTCTBUSI HAYaJIbHUKA Y UPEKACHUS CBUJICTENIHCTBO MOMUCHIBACTCS JIUIIOM,
WCIOJIHSIONUM O0S3aHHOCTH HadallbHUKA Y UpEKICHHS], HA OCHOBAHUU MpPUKa3a YUpeKICHHUS.
3.5. He nomyckaercs 3aBepeHue OJIAHKOB CBUJICTEIILCTB (PaKCUMUIBHOM TIOITHCHIO.
3.6. 3anonHeHHbIE OJIAHKU CBUJIETENLCTB CKPEIUIAIOTCS Ne4aThio YupexaeHus. OTTUCK MeYaTH JI0JHKEeH
OBITh SICHBIM, YETKUM H JIETKO YUTAEMBIM.
3.7. baHK¥ CBHJIETENBCTB MOCIIE UX 3aMOTHEHUS JOHKHBI OBITh THIATENLHO MPOBEPEHBI HA TOYHOCTH U
0e301n00YHOCTh BHECEHHBIX B HETO 3amuceil. He momyckaroTces moqunucTKy, TPOMYCKH CTPOK.

4.Y4éT U XpaHeHUe 6JIAaHKOB CBU/ETEJIbCTB.

4.1. YupexxJieHHue eXeroHO B COOTBETCTBUU C KOJMUYECTBOM OOYYAIOLIMXCS B BBIITYCKHBIX TPYyIIax
CaMOCTOSITEJIHO OTIPE/IENsIeT KOJMUYECTBO U3rOTaBINBAEMbIX OJIAHKOB CBHJIETEILCTB 00 OKOHYaHUHU
YupexaeHus.

4.2. bnanku cBueTeNbCTB, KypHasl XpaHATCS B YCIOBUAX, UCKIIIOUAIOUINX HECAHKIIMOHUPOBAHHBIN JOCTYII
K HUM: B celide, 3akpbIBaromiuMcs Ha 3aMok. [Tomerenue, rae xpanarcst 61aHKH cBUeTeNnbCTB U XKypHana
3aKpbIBAETCS HA 3aMOK.



4.3. HauanbHUK YUpeKJICHHS SBIISICTCS OTBETCTBEHHBIM 32 XpaHEHHE, YUET U BbIJauy OJaHKOB
CBU/IETENILCTB, HA OCHOBAHWY HAKJIAJHOM MPUHUMAET OJIAHKU CBUJICTENIBCTB, CIICHUT 3a MIPABHIBHOCTHIO

odopmiIeHHs OJIAHKOB CBUJICTEIIHCTB.
4.4. braHKu CBHICTEIbCTB HCIIOPUCHHBIC TIPH 3aMOJIHEHHUH, TI0JICKAT CIIUCAHHIO .

5.Cpoxku aencrus Ilonoxenus.

5.1. annoe IlonoxeHnue nelicTByeT CpOKOM S(TISATh) JIET.
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